CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM

CONG TRINH PO THI TRA VINH DPoc lap - Twdo - Hanh phic
S6: 03 /HPQT Vinh Long, ngayid thang 5 nam 2026

Vé vige phé duyét ké hoach str dung
va luyen dung lao dong nam 2026 cua
Cong ty ¢o phan Cong trinh d6 thi Tra Vinh

Kinh giri: Téng Giam dbc Cong ty ¢6 phan Cong trinh do thi Tra Vinh

Xét ké hoach sir dung va tuyén dung lao dong nam 2026 SO 15/KH-CTDT

ngay ngay 12 thang 5 nam 2026 cua Tong Giam dbc Cong ty ¢ phan Céng trinh
do thi Tra Vinh.

Chu tich Hoi ddng quan tr1 Cong ty ¢ phan Cong trinh d6 thi Tra Vinh phé
duyét ké hoach su dung va tuyén dung lao dong nam 2026 cua Tong Giam déc
Cong ty ¢ phan Coéng trinh d thi Tra Vinh nhu néi dung ké hoach sir dung va
tuyén dung lao dong nam 2026 dinh kem.

~ Téng Giam ddc ¢6 trach nhiém trién khai thuc hién ké hoach sir dung va
tuyén dung lao dong nam 2026 theo quy dinh./.

Noi nhin:

- Nhu kinh guri;

- TV Hai dong quan trj;
- Ban Kiém soét;

- Luu: VT, TCHC.




CONG TY CO PHAN CONG HOA XA HOI CHU NGHIA VIET NAM

CONG TRINH PO THI TRA VINH DPoc lip - Ty do - Hanh phic
sé: /b /KH-CTDT Vinh Long, ngayAd théng b ndam 2026
KE HOACH

Sir dung va tuyén dung lao dong nam 2026

Can ct Diéu 16 t6 chic va hoat dong ctia Cong ty c¢6 phan Cong trinh db thi
Tra Vinh; _
Can cur Quyét dinh s 48/QD-CTDT ngay 21/8/2025 cua Chu tich HDQT

Cong ty ¢ phan Cong trinh do thi Tra Vinh vé viéc ban hanh Quy ché lam viéc
ctia Cong ty ¢6 phan Cong trinh dé thi Tra Vinh.

Trén co s& tham gia d4u thau va trang thau cac dich vu va cac cong trinh
khac thude linh vuc hoat dong cia Cong ty ¢d phan Cong trinh d6 thi Tra Vinh
(sau day goi la Cong ty) va tinh hinh hoat dong kinh doanh. Céng ty x4y dung Ké
hoach sir dung va tuyén dung lao dong nim 2026 nhu sau:

1. MUC DICH, YEU CAU:
Viée tuyén dung lao déng nhim bd sung nguon nhén lyuc lao dong theo vi

tri viéc 1am cho nhing bd phan con thiéu dé dap tmg yéu cau viéc lam gép phan
thuc hién hoan thanh nhiém vu chung ctia Cong ty.

Ség xép lai lao dong cua ting bd phan phu hop \(c'ri ké hoach san xuét, kinh
doanh nham nang cao tinh chu djng, sang tao tinh than trach nhiém trong cong
viée cua nguoi lao dong ¢ céc to ddi, phan xuong; nang cao nang luc quan ly cua
lanh dao ¢ phong nghi€p vu. Sdp xep lai lao dong bao dam nang cao chat luong
v¢ sinh moi truong, my quan do thi va dich vu do Cong ty cung cap.

i Viéce sir dung va tuyén dung lao dong dam bao cong khai, minh bach, cong
bang khach quan va ding theo quy dinh cua phap luat.

2. DANH GIA TINH HINH SU DUNG VA TUYEN DUNG LAO
DPONG NAM 2025

S6 lao dong dén 31/12/2024 mang sang 293 ngudi.

Ké hoach tuyén dung va st dung lao dong nam 2025 la 300 nguoi. Trong
do:

- Hoi dong Quan tri™: 05 nguoi
- Nguoi diéu hanh @: 03 nguoi

] 16i ddng Quan tri gbm: Chu tich HDQT 01, Thanh vién HPQT (02 thanh vién khong giit chire vy, Téng
GO, Pho Tong GB)

@Ngudi diéu hanh gdm: Téng G, Pho Téng GP, Ké toan truéng



- Ban Kiém soat: 03 nguoi

- Lao dong chuyén mon nghiép vu: 28 nguoi &)

- Lao dong truc tiép san xuat kinh doanh: 259 nguoi
- Lao dong thira hanh phuc vu: 04 nguoi (bao v¢)

Téng sb lao dong c6 mit dén ngay 31/12/2025 1a 294. Trong do:
- Hoi déng Quan tri: 05 ngudi

- Nguoi diéu hanh: 03 nguoi

- Ban Kiém soét: 03 nguoi

- Lao dong chuyén moén ngh1ep vu: 28 nguoi

- Lao ddng truc tiép san xuat kinh doanh: 253 ngudi
- Lao dong thira hanh phuc vu: 04 nguoi

Trong nim giam 04 ngudi lao dong theo nguyén vong ca nhan va tang 05
nguoi tuyén dung mai.

3. KE HOACH SU DUNG, TUYEN DUNG LAO DPQONG NAM 2026

3.1. Viéc sir dung lao dong nam 2026

Do thu hep san xuét kinh doanh (khéng tring mét s6 géi thau), trong nam
2026 so lao dong giam so voi nam 2025.

Tdng sb lao dong can st dung trong nam tai thoi diém 1ap ké hoach 143 lao
dong, trong do:

- Hoi déng Quan tri: 05 nguoi

- Ngudi didu hanh: 03 ngudi

- Ban Kiém soét: 03 nguoi

- Lao dong chuyén mén nghiép vu: 28 nguoi

- Lao dong truc tiép san xuét kinh doanh: 102 nguoi
- Lao ddng thira hanh phuc vu: 04 nguoi (bao vé)

3.2. Viéc tuyén dung lao dong nim 2026

Trong thdi gian t6i, khi Cong ty tham gia céc géi thau, mé rong hoat dong
va tiép nhén thém cac dich vu thudce linh vuc kinh doanh, Cong ty du kién sé& tuyén

dung b sung lao dong cho cac vi tri can thiét, voi tong sb luong t6i da khong qua
15 nguoi.

Trong qua trinh hoat dong san xuét kinh doanh néu ¢6 lao dong nghi viéc
Cong ty sé tlen hanh thu nhan thém dé thay thé (khéng tinh vao s6 lao dong tuyén
dung trong Ké hoach)

Thu tuc, hd so ding ky tuyén dung theo quy dinh gom:

- Pon xin viéc

@ Lao dong chuyén mén nghiép vu bao gdbm ca Trudémg; Phé truong phong, ddi; nhan vién 03 phong nghiép
vu va Doi (TCHC: 04; KHKD: 07; KT: 05; Thu gia: 02; CVCX: 04; VS: 03; Co khi: 01; CS: 02)
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- So yéu ly lich

- Gidy xé4c nhén hanh kiém tai dia phuong

_ Gidy kham strc khoe du diéu kién lam viéc

- Can cude cong dan/Cin cude (Ban sao co cong ching)

- Vin béng chuyén mén theo yéu cau phu hop véi vi tri can tuyén.

- H{i so tham du tuyén dung gaoi vé Phong Té chirc Hanh chinh Céng ty,
dia chi: SO 48A, Phuong Nguyét Hoa, tinh Vinh Long.

Thoi gian tuyén dung lao dong Cong ty dang thong tin vé tuyén dung trén
Website: https://congtrinhdothitravinh.vn,

Khi tuyen dung Phong T6 chirc Hanh chinh Cong ty s& tién hanh kiém tra,
phong vén lan luot nhing nguoi du tuyén dé danh gié, lua chon ngudi phu hop
nhat voi vi tri cong viée can tuyén dung. Trén co s¢ d6, Tong Giam ddc Cong ty
quyét dinh tuyén dung va ky hop d6ng lao dong theo quy dinh.

4. TO CHUC THUC HIEN:

- Truong phong To chirc Hanh chinh: Téng hop s6 lugng lao dong tung bd
phan dé tham muu dé xuét tuyén dung lao dong khi phat sinh cong viéc can bb tri
viéc lam; Phdi hop véi cac bd phéan truc thude td chire thuong xuyén kiém tra viéc
su dung lao dong, bao hd lao dong, vé sinh an toan lao dong, phong c:hong> chay
nd tranh lang phi ngay cong lao dong khong dang co; Tham muu Ban Téng giam
dbc cung co, luén chuyén 1anh dao t6 doi nham phat huy thé manh chuyén moén,
tdng nang suét lao dong, hoan thanh tdt nhiém vu dugce giao.

- Trudng timg b phan truc thudc sép xép lai lao dong, tuyén truyen dén
nguoi lao dong vé so lugng lao dong hién c6, nang suit lao dong va chat lugng
lao dong trong Cdng ty. Phan cong lao ddong bao dam cong bang hop ly, bao dam
ngay gio cong, tdng nang suit lao dong.

- Truéng phong Ké hoach Kinh doanh ra soat dinh murc lao dong hodc phdi
hop véi cac bd phan xdy dung dinh muc lao dong dé ap dung trong cong ty.

Ké hoach nay thay | thé Ké hoach s6 11/KH-CTDT ngay 23/3/2026 cua Téng
Giam doc Cong ty co phéan Cong trinh dé thi Tra Vinh vé sir dung va tuyén dung
lao dong nam 2026. Kinh trinh Chu tich Hoi ddng quan tri xem xét, phé duyét./.

Noi nhan:

- Chu tich HBQT;

- Ban Tdng Giam dbc;

- Truéng Ban Kiém soat;
- bang Website Cty;

- Luu: VT, TCHC.




